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New Traveler Request Procedure  
 

The New Traveler Request form can be found in TechMart. 

1. TechMart Shopping Cart Icon 

 

 

 

2. Shopping Home 

 

 

 

 

 

 

3. Payment Service Forms – P-Card New Travel Request  
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4. Click next. Proceed to answer all questions. 

 

 

5. Submit the form. 

 

 

End of Activity 

 


