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ASSIGNMENTS NAME EXT. EMAIL

ASSOCIATE DIRECTOR, PAYMENT SERVICES Michelle Thompson 6778 michelle.thompson@caltech.edu

ACCOUNTS PAYABLE
ACCOUNTS PAYABLE MANAGER Silvana Argoti 8178 silvana.argoti@caltech.edu

BIO 20, FIN., GPS, Graphic Arts, HR., HSS, Payroll, PMA 6A, 6B, 
45B, 46A, Student Affairs, Student Services, Utilities, Recurrings 
& PCard Payments Mary Brown 2955 mary.brown@caltech.edu

Athenaeum,Dinning, Housing, IPAC, ISC, PMA 14, 36, 38, 38A, 39, 
40,  Public Relations and SIRTF Grace Parra 6283 grace.parra@caltech.edu

Campus Security/Safety, Facilities,  Sales Tax Analysis and XYZ 
(SalesTax) Letters & Reporting Margo Villalobos 8049 margo.villalobos@caltech.edu

Biology 18 & 19, BIO-72, Galex, PMA 42A, 42B, 43B, 43C, all 44, 
51A, 105 & Stockroom Vivian Niller 3094 vivian.niller@caltech.edu

IMSS, BIO 18A,  21 & 26, CHEM/CE, CIRPAS, EAS, Freight
LIGO & ADV LIGO, PMA 77, VWR & CBORD Interfaces Guillermo Ramirez 2954 guillermo.ramirez@caltech.edu

Bookstore/Wired, CACR, CAPSI, DEV, IRC, Library, President
Office Depot, PMA 41, 47B, Provost & Public Relations Alejandra Avila 2896 alejandra.avila@caltech.edu

SPECIALTY TEAM
SPECIALTY TEAM SUPERVISOR Michelle Thompson 6778 michelle.thompson@caltech.edu

Business & Finance, EAS, President, Provost, Tax Reporting, 
Wire Transfer Approver, Month End Closing & Backup to Theresa 
Perez Hazel Hall 3689 hazel.hall@caltech.edu

ATH, BIO, Bookstore, LIB, Wire Transfer Initiator/Foreign Drafts 
& Backup to Georgia Mendoza Monique McMillan 3097 monique.mcmillan@caltech.edu

GPS, HSS, CHEM/CE, CAPSI, CIRPAS, Water, PCARD, Wire 
Transfer Initiations & Backup to Monique Leagons Georgia Mendoza 8101 georgia.mendoza@caltech.edu

Campus Life, Facilities, Retentions, DEV, Housing, IRC, LIGO, 
PMA, Public Events & Relations, TMT, Recons, Wire Transfer 
Approver, Closing & Backup to Hazel Hall Theresa Perez 2855 theresa.perez@caltech.edu

TAX REPORTING 
TAX REPORTING MANAGER Rebekah Sims 2674 rebekah.sims@caltech.edu

Alternates Monique McMillan 3097 monique.mcmillan@caltech.edu

1099's & backup to 592b & 1042s Reporting Hazel Hall 3689 hazel.hall@caltech.edu

Alternates Georgia Mendoza 8101 georgia.mendoza@caltech.edu

592b & 1042 Reporting & backup to 1099's Theresa Perez 2855 theresa.perez@caltech.edu

Data Collection, Tax Analysis Josie Frayre 2395 josie.frayre@caltech.edu

Data Collection, Tax Analysis Jennifer Vasquez 2271 jennifer.vasquez@caltech.edu

DISBURSEMENTS
DISBURSEMENTS MANAGER Christina Aguilar 3098 christina.aguilar@caltech.edu

Payment Matching/Linking, Stop Payments, Voids, Quick Checks 
and Backup to Payroll Disbursements

Nit Tantapharuk 8634 nittaya.tantapharuk@caltech.edu

Payroll Disbursements, Payment Matching/Linking, Stop 
Payments, Voids and Quick Checks

Peggy Winstanley 8357 margaret.winstanley@caltech.edu

RECORDS RETENTION
RECORDS RETENTION MANAGER Christina Aguilar 3098 christina.aguilar@caltech.edu

Document filing/retrieval and backup to support and 
disbursements Susan Mullins 3702 susan.mullins@caltech.edu

SUPPLIER MANAGEMENT
SUPPLIER MANAGEMENT MANAGER Rebekah Sims 2674 rebekah.sims@caltech.edu

Supplier Specialist Josie Frayre 2395 josie.frayre@caltech.edu

Senior Supplier Specialist Jennifer Vasquez 2271 jennifer.vasquez@caltech.edu

FIS SYSTEMS ANALYST Suzy Dollar 8061 susan.dollar@caltech.edu
                                      FINANCIAL INFORMATION SERVICES

PAYMENT SERVICES CONTACT LIST
Mail Code 103-6

Hotline (626) 395-8900 ♦ Fax (626) 578-0906
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